
JOB AD

When looking at diplomatic postings, be sure to check the locations of the duty station.

Try to integrate stated values into written statements. 

Indicate your flexibility and willingness to relocate. 

Mirror action words in resume and statement. 

Highlight experience analyzing and evaluating sources and research. 

Be familiar with the mandate- if applying to specific job, treat it as a mission statement and 
be prepared to reference it during a verbal interview. 



Express comfort with public speaking and presentations. 

Highlight experience summarizing large amounts of information and research. 

Connect to research experience and ability to quickly prepared documents.

Mentors, research colleagues, and, in particular, cross-discipline connections or friends can 
be referenced to show ability to maintain relationships. 

Note how often these terms are used. 

Highlight any administrative experience or service.

Note the alternative spelling. Can mirror the company/institution format or use whatever 
spelling you are comfortable with, however, make sure it is consistent.  

Try to highlight each listed at least once in statement. 

Highlight teaching experience and preparation of pedagogy tools if relevant.



Higher Ed system fosters this-- look at university mission statements for language relevant to 
your institution. 

Equate to academic integrity if no other experience. 



Can use research or field experience- include volunteer work and or in-country experience, 
particularly if it was solo. 

Can list out country experience if varied beyond resume-- be prepared to speak to/detail 
experiences if requested. 

For international organizations make sure to include English in language proficiency lists.

As most diplomatic positions require intensive interview vetting, cover or interest letters can 
be shorter.



RESUME





COVER LETTER


