
JOB AD

Note that the primary goal is presented as building relationships by means of advising, not 
the other way! Emphasize sustained engagement with students in your application materials.

This job description is nicely organized into three main functional areas. Your resume and 
other application materials could be organized in a similar way:

•Direct student interactions
•Planning, collaborating and administering projects or programs

•Professional growth and learning

Emphasis is on diversity and variety as part of the role. Demonstrate how that is appealing, 
or a working condition you enjoy (and why).

Much of the languages refers to advising, sharing information, teaching, and guiding 
students in discovery. Most PhDs have developed these skills while in their academic 

programs.

Notice multiple references to “co-curricular” : in this department and role, you are offering 
complementary support to faculty. Understand (and be able to articulate) how student 

affairs is a function within the university separate from academic programs. 

Although you work to develop relationships with individual students, the framework is that 
you are doing so as part of a team. Emphasize teamwork in your application.
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