
JOB AD

Notice the emphasis on the organization’s mission and address how it aligns with your 
experience (beliefs, volunteer work,  past employment, etc) . Demonstrate your cultural fit 

for the employer’s workplace.

Think about projects (writing, presentations, etc) you’ve delivered for non-specialist publics. 
Bolster your examples with the STAR  method (Situation, Task, Action, Result) and include 

numbers where possible.

Be sure to familiarize yourself with prevailing industry processes – or in this case, 
organization-specific methods like Strategic Frame Analysis – and explain how your 

experience enables you to master them.

Address this requirement with reference to the  “required skills” listed below and give one or 
two specific cases of using those skills (for example, qualitative and quantitative methods ) in 

your work.

Identify the defining activities repeated throughout the job description and employ the same 
key terms in your cover letter and resume to demonstrate how you meet the required person 

specification.



RESUME





COVER LETTER


